
Student Password Change 

 

Click on the desktop icon ICT Toolkit 

 

 

Click on Student Password Change 

 

 

 

 



Student Password Change 

 

Fill in the details once and they should be remembered the next time you use the tool 

Click NEXT 

 

Scroll down until you find the student’s name and select the check box next to their name 

Scroll down to the bottom and click NEXT 

 



Student Password Change 

 

Option 1 

Enter a new password (ask the student to enter a password they will remember) and take the tick off 

‘Change password at next logon’ (this asks the student to change the password the next time they 

logon). 

Option 2 

You enter a password for the student and have ‘Change password at next logon’ selected.  Give the 

student the password you have created for them and they use this to logon but will be asked to 

change this password to one of their choosing. 

 


