Change the way emails replies are processed.

1. Click the options ‘cog’
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2. Type reply into the search box.
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3. Click the Reply options search result.



4. Change the option from Reply all to Reply.
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. i You can change the default reply setting that's displayed when you open a message you've received in the reading pane. If you
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5. Click save.
6. Click Options to return to your email.



